
Electronic Right to 
Represent Process

Supplier submits 
candidate in 
PeopleFluent 

Candidate updates 
template with position 

specifics (name, 
supplier name, req. 
name and number) 

Supplier emails 
candidate position 
details and E-RTR 

template

Candidate emails completed 
RTR to MI_RTR mailbox 

from personal email address 
listed in PeopleFluent

If candidate is selected 
for screening, CAI 
Contract Manager 

checks RTR mailbox for 
email from candidate 

If you have questions regarding the E-RTR process, please contact the Contract Manager associated with the requisition.

If RTR is in mailbox from 
candidate’s personal email 

address and filled out 
correctly, CAI Contract 

Manager will phone screen 
candidate

If RTR is not in mailbox, not 
from candidate’s personal 
email address, or not filled 
out correctly, CAI Contract 

Manager will reject 
candidate
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